
 
 

 

 

 

 

JOB TITLE: Planner Scheduler/Inventory Specialist 
 

 
Job Summary: 
This position generally performs a wide variety of duties to direct, control and coordinate logistic functions including 
controlling the flow of incoming materials and outgoing finished products to ensure customers receive products on 
time. This position oversees warehouse, inventory control, and material handling. Candidates that tend to be 
successful in this position are adaptable to a fast-paced small company environment; hands-on management style; are 
task and results oriented; able to work and communicate with people at all levels from shop floor to customers, and 
top management. This is a detail-oriented position that requires a leader that will roll up their sleeves and has 
considerable planning, judgment, and ability to work independently while driving continuous improvement and 
optimization of all processes. 
 
Job Responsibilities: 
Essential functions and responsibilities include the following (while others may be assigned): 

 Plan, organize, direct, and run optimum day-to-day inventory control for a CNC Machining Facility 
 Maintain and oversee the movement, distribution, and storage of materials for the CNC Production Facility 
 Supports ISO and AS9100 requirements for quality policy and procedures 
 Maintain ERP inventory accuracy 
 Commit to plant safety procedures and work with safety committee team members 
 Routinely audit both physical and system inventory to ensure counts are correct 
 Provide reports and other metrics for senior management 

Job Requirements: 
 Experience in using a ERP System for inventory control in a manufacturing environment 
 Experience and understanding of the special requirements that may be needed when storing or transporting 

raw materials and finished goods 
 Must possess the ability to motivate and have good communication skills 
 Excellent organization skills, including strong communication and time management skills 
 Analyze and develop new strategies to streamline processes and reduce cost 
 Lean Manufacturing experience is a plus 
 Continually evaluate and improve staging, shipping and receiving processes 
 Willing to work overtime as required 

 
Education:  

 High School Diploma Required 
 Associates or bachelor’s degree is preferred 

 
Knowledge, Skills & Abilities:  

 Possess strong computer skills 
 Strong mathematical skills 
 Ability to follow verbal and written instructions and possess good communication skills 
 Ability to manage and handle consistent change to day-to-day operations and processes 

 
James Tool is an Equal Opportunity Employer  
 
 Click HERE to Apply
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